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Constitution of selection committee*

(WHEN THE SAME HAS NOT BEEN SPECIFIED BY THE FUNDING AGENCY *)

	Department/School
	

	Principal Investigator
	

	Project Title
	

	Funding agency
	

	Co-PIs
	


a) Composition in respect of Research positions 

	Name
	
	Role

	
	Principal Investigator
	Chairman

	
	Dean (R&D) or his/her nominee
	Member

	
	Head of the Department or Coordinator of Centre/School or his/her nominee
	Member

	
	Co-Principal investigator/s, if any
	Member

	
	Expert Member nominated by the P.I 
	Member

	
	Expert Member nominated by the Funding Agency, if any
	Member

	
	SC/ST Nominee
	Member


b) Composition in respect of Non Research/Contractual positions 

	Name
	
	Role

	
	Principal Investigator
	Chairman

	
	Dean (R&D) or his/her nominee
	Member

	
	Head of the Department or Coordinator of Centre/School or his/her nominee
	Member

	
	Co-Principal investigator/s, if any
	Member

	
	SC/ST Nominee
	Member


Declaration by P.I : The funding agency has NOT laid down specific guidelines with regard to the composition of Selection Committee. (Please include additional members if required as per funding agency guidelines) 
NOTE:

· The appointments on research is based on tests/interviews while non-research positions will be based on written test and skill test.

· The Selection Committee may, if necessary, recommend a panel of not more than two candidates per position. The panel will be valid for a maximum period of one year.

· Provided that in order to ensure that the number of members in the Committee is not reduced in the event of one person holding more than one slot, the Dean (R&D) may be required to nominate additional members. When HOD/Coordinator of the Center/School and PI is the same, the next senior most faculty in the Department/School/Center will be a member. When Dean (R&D) is the PI, the Deputy Director/Director shall nominate a member in the committee.

	
	
	
	
	
	Head/Coordinator of the

	Project Investigator
	
	Co-Project Investigator
	
	Department/School

	Assistant/Superintendent
	
	AR (R&D)
	
	Dean (R&D)
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PROFORMA FOR PRÉCIS
Summary of candidates called for interview for the post of _______________ under Project/ P-_____,

Department/School/Center of __________________________________, vide Advertisement No. ___________________ dated _________________ in ______________.

1. Number of Applications received                                       : ___________________________ 

2. Minimum Qualification prescribed for calling for interview: ___________________________

Candidates called for Interview 

	Sl. No.
	Name and Address
	Whether SC/ ST/ PH
	Sex
	Date of Birth
	% marks, year of passing and name of Board/ University
	Research Experience
	Remarks

	
	
	
	
	
	High School
	+2
	UG
	PG
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


Candidate not called for interview with reason.

	Sl. No.
	Name and Address
	Whether SC/ ST/ PH
	Sex
	Date of Birth
	% marks, year of passing and name of Board/ University
	Research Experience
	Remarks

	
	
	
	
	
	High School
	+2
	UG
	PG
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


Signature of the committee members (as given in Annexure 5).
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PROFORMA FOR PREPARATION OF MERIT INDEX OF CANDIDATES BY MEMBERS OF THE SELECTION COMMITTEE
Name of Department/School:
Project Title:                  




         Name of PI:
	
	
	
	
	

	S.NO.
	Name of the candidate
	Assessment of experts
in respect of candidate
	Marks
obtained
	Remarks

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


SIGNATURE OF MEMBERS:
(1)
(2)
(3)
(4)
(5)
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PROCEEDINGS OF THE SELECTION COMMITTEE

Minutes
of
the meeting  of  the  Selection  Committee  held  at  __________ am/ pm on_________  in  the
chamber
of  ______________
IIT  (BHU) to  select
(Post)  __________________for  the
Research  Project
entitled  “________________________ ” Project Code No. P-

	The following Members were Present (list as required):-
	

	Prof. /Dr.
	PI
	:
	Chairman

	Prof. /Dr.
	Dean (or his nominee)
	:
	Member

	Prof. /Dr.
	HOD
	:
	Member

	Prof. /Dr.
	Co-PI
	:
	Member

	Prof. /Dr.
	Expert*
	:
	Member

	Prof. /Dr.
	Expert**
	:
	Member

	Prof. /Dr.
	SC/ST nominee
	:
	Member


(Notes: *Expert Member nominated by the Funding Agency in case of Research Positions only          ** Expert Member nominated by the PI in case of Research Positions only.

For the post of ________________________, ______________ candidates were called for the interview, out of which ________________ turned up. The members of the Selection Committee thoroughly examined and interviewed the candidates and after due consideration resolved to recommend that:

Dr./Shri/Ms./Km./ ____________________________________ is recommended for temporary appointment as ________________ . The appointment is co-terminus with the Project. 

W/L candidate (if any)
1.
2.
Signature of the members:
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INDIAN INSTITUTE OF TECHNOLOGY (BHU) VARANASI
DETAILS REGARDING APPOINTMENT UNDER THE PROJECT
	1.
	Name of Principal Investigator
	:

	2 Name of the Funding Agency
	:

	Reference No. & Date of Sanction
	:

	3.
	Duration of the Project
	:

	4.
	Sanctioned Posts
	:


5. Advertisement (name of the Newspaper): Enclosure No. 

6. Required Qualification (As per Advertisement): 

7. (i) Qualification of the selected candidate (enclose all documents): 

(ii) Experience (enclose all documents):
:

9. Recommendation of the Selection Committee: Enclosure No. 

10. Attendance signed by all applicants called for the interview: Enclosure No.
10. Copy of appointment letter to be sent to the candidate Enclosure No. 

                                                                                                        PRINCIPAL INVESTIGATOR
…………………………………………………………………………………………….

COMMENTS OF THE OFFICE (R&D)
Checked the above information.

DEALING ASSISTANT

On the basis of the information provided above and scrutiny of the papers the recommendation of the Selection Committee has been found in order/not found in order due to the following reasons:

The appointment is confirmed/ cancelled.

A.R. (DEV.)
SECTION OFFICER

DEAN (R&D)
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APPOINTMENT LETTER FOR RESEARCH/CONTRACTUAL POSITIONS
INDIAN INSTITUTE OF TECHNOLOGY (BHU) VARANASI
VARANASI­ 221 005
Ref. No./

To:
……………………………

……………………………

……………………………

Subject: Engagement  of ______________ under  the  sponsored  Project “________________”
Reference:  Your application dated __________________

Dear Sir/Madam,

On the recommendation of the Selection Committee which met on __________, you are engaged on a Job Contract basis, as _________________ on a ___________ emoluments of Rs. ___________(Rupees _________________ only) per mensum, on the following terms and conditions:

2. The engagement is for the above externally funded Project only, and is not transferable to any other Project. 

3. The Contract is for the duration of the said project and co-terminus with it, or for a period not exceeding _____________ months/years, whichever is earlier. However, the initial engagement will be for a period of six months, extendable from time to time depending upon your performance. 

4. It is not an appointment in the Institute, temporary or otherwise. It is purely a job contract for the period as stipulated in clause 2 above. It does not, therefore, confer any right, claim, implicit or explicit, for your continuation/regularization/absorption in IIT (BHU) against any post/position. 

5. The Contract may be terminated at any time without assigning any reason thereof. 

6. No traveling allowances will be paid to you either for undertaking the contract, or on termination of the same. 

7. Your engagement on contract will be subject to the production of the following documents at your expense at the time of your reporting for duty: 

i. Medical certificate of health and physical fitness for the contract issued by the Medical Superintendent, S.S. Hospital, BHU or Govt. Hospital. 

ii. Documentary evidence in support of your date of birth, qualification and caste. 

8. In case it is detected at any stage that you have committed any fraud or forgery in seeking this contract, your contract shall be immediately dispensed with, without any notice. 

9. Your contract shall be subject to the terms and conditions that may be framed from time to time as per the requirement of the research work.
10. You are required to give an undertaking to the effect that the above-mentioned conditions are acceptable to you and you shall abide by them. Any violation shall attract termination of contract without any notice. 

11. In the event of any dispute arising out this contract, the decision of the Director, IIT (BHU) shall be final and binding on you. 

If you are willing to accept the above offer of contract on the terms and conditions stipulated, you may please commence the work immediately and in any case, within a fortnight from the date of receipt of this letter failing which the offer will automatically stand cancelled.

Yours faithfully,

(Principal Investigator)
Dated:
Ref. No.
Copy to the following for information and necessary action

1. The Dean (R&D), IIT (BHU) 

2. The Head of the Department/School/Centre 

3. The Assistant Registrar (Development), IIT (BHU) 

(Principal Investigator)
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JOINING LETTER
Dated:

From:

To

The Principal Investigator
Title of the Project ____________________________________________ Department/ School/ Centre Indian Institute of Technology (BHU), Varanasi – 221 005

Subject: Joining report for the post of ____________ under the project P­
Respected Sir,

Thank you very much for your letter No. _________________ dated _______ regarding appointment as_____________ under the Project entitled “___________________________ ”(P- ).

I accept all the terms and conditions mentioned in the appointment letter and hereby report on duty w.e.f. _____________ (F.N./A.N.) and request you to do the needful as per the Institute rules.

Thanking you,

Yours faithfully,

Address:

Copy to:
1. The Dean (R&D) 

2. Assistant Registrar (Dev), IIT (BHU) 
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