Steps to update name and designation in institute email ID

* Navigate to settings icon {G} > click “See all settings”.
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e Goto‘Accounts’tab > click “editinfo” > a pop-up tab will open.

e  Select second bullet option and enter your preferred name and designation in the box to be displayed.
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Edit email address

Edit information for vinishs.ts@itbhu.ac.in
(your name and email address will be shown on mail that you send)

Name: e (your name in Indian Institute of Technology {BHU) Varanasi, India Mail
-~ accounts)

® | CCIS, IIT |
Email address: wssie w@itbhu.ac.in
Specify a different "reply-to” address (optional)
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