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Ref. No.: IIT(BHU)/R/Transfer/41/2025-26/ _93 Date: 05.01.2026
OFFICE ORDER

In supersession of earlier Office Orders and in the interest of administrative exigencies of the Institute, the
Director has been pleased to approve the revised scheme of postings/assignment of duties of the following
Gr. A officers of the Institute with immediate effect and remain valid until further orders, as detailed below:

Sl.
No.

Name, Designation & Employee No.

Place of Posting / Duties Assigned

1.

Sh. Rajan Srivastava, Joint Registrar
(Emp. No. 10298)

In-charge of Administration and related units of non-
faculty staff including Establishment, sanction of leave,
LTC Cell, Service Book & Pension Cell, General
Administration, Rajbhasha Prakoshth, Recruitment Cell
(Non-Faculty), MR Cell, Confidential Unit, Legal Cell, and
Estate Office, Record Section of Administration, as well as
Caretaker functions.

Dr. Amit Kr. Singh, Deputy Registrar
(Emp. No. 19843)

General Administration, Rajbhasha Prakoshth, Record
Section of Administration, RTI Cell - CAPIO & Nodal
Officer under RTI Act, 2005, MR Cell, Legal Cell,
Confidential Unit and Estate Office.

Ms. Rakhi Mukherjee,
Registrar (Emp. No. 50088)

Assistant

All establishment related matters of Non-faculty members
including Leave, LTC, Service Book, processing of
Retirement papers & issue of PPO, Fixation of pay, Past
Service benefits and all other service-related
administrative matters.

Recruitment Cell (Non-Faculty).

Shri Sudhanshu Shukla, Assistant
Registrar (Sr. Scale) (Emp. No. 50012)

All establishment related matters of faculty members
including Leave, LTC, Service Book, processing of
Retirement papers & issue of PPO, Fixation of pay, Past
Service benefits and all other service-related
administrative matters.

All matters related to recruitment of faculty members.
Matters related to Peer Review Committee.

Administrative matters of CPDA.

Mrs. Swati Biswas, Joint Registrar
(Emp. No. 17163)

In-charge of Academic Section, Press & Publicity Cell,
and Data Cell.

Sh. Rohit Kr. Rai, Assistant Registrar
(Sr. Scale) (Emp. No. 19805)

Office of the Dean, Academic Affairs, Fees Collection and
Scholarship Section.

Sh. Gangesh Sh. Gondwana, Assistant
Registrar (Sr. Scale) (Emp. No. 19880)

Examination Unit, and Financial matters of the office of
the Chairman (Council of Wardens).

Shri Ravi Kumar, Assistant Registrar
(Sr. Scale) (Emp. No. 50023)

In-charge of Finance & Accounts Section including
Salary/Recovery, Trade Bill, PF, Medical Reimbursement,
Budget, IDF, Endowment Fund, Annual Accounts and
Balance Sheet & Cheque as well as Institute Purchase
Cell.

Ms. Pragya Juneja, Assistant Registrar
(Emp. No. 50294)

Trade Bill including works accounts and R&D Accounts
(as per existing procedure followed), PF (GPF/CPF/NPS),
Accounting part of Medical Reimbursement.

10.

Mrs. Anita Kodap, Assistant Registrar
(Emp. No. 50416)

Institute Purchase Cell and Salary/Recovery, Creation of
Employee Id of new employee and their on-boarding on
Samarth.

11.

Shri Pradeep Kr. Dubey, Assistant
Registrar (Emp. No. 50415)

Budget & IDF, Endowment Fund ‘and maintenance of
accounts related to endowment fund.
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Sumit Kumar Biswas
Registrar
12. | Ms. Anamika Kashyap, Assistant | Annual Accounts and Balance Sheet & Cheque, BR Unit,
Registrar (Emp. No. 50289) Liaison with CA, Record Section of Accounts, Nodal
Officer, TSA.
13. | Dr. Devendra Pratap, Deputy Registrar | R & D Unit (Admin & Accounts-as per existing procedure
(Emp. No. 19877) followed), Patent Cell & IPR Cell, Nodal Officer Samarth &
eSamarth.
14. | Major Nisha Baloria (Retd.), Deputy | Office of the Dean, Resource & Alumni Affairs (except
Registrar (Emp. No. 50333) Endowment Fund), Internal Audit Cell, and Financial
matters of the Office of the Dean, Student Affairs.

All concerned officers are requested to move to the new place of posting/assume charge of their revised
duties with immediate effect and send their joining reports to the undersigned for further action.

For administrative guidance all concerned are also requested to take a note of the followings:

¢« All the Heads/In-charges of the concerned offices are requested to ensure smooth transition of
duties and access controls for the newly assigned responsibilities.

¢  All officers must comply with existing policies, financial rules, and guidelines of the Institute while
performing the duties under revised scheme.

¢  The Officers shall also perform any other duties and responsibilities assigned to them from time to
time

*»  Any conflicts, overlaps, or issues arising from this reallocation should be brought to the notice of
the undersigned for resolution.
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REGISTRAR

Ref. No.: IIT(BHU)/R/Transfer/41/2025-26/9 8 Date: 05.01.2026
Copy forwarded to the following for information & necessary action:

All the Deans

All the Associate Deans

All the Heads of Departments/ Coordinators of Schools
The Coordinator/Incharge of Umts!Centers!Ofﬁces

All the Professor Incharges

The Chairman, Institute Infrastructure Planning Committee
The Chairman, Council of Wardens

The Chairman, Press & Publicity Committee

The Chief Councillor, Gymkhana

10. The Chairman, IIT (BHU)-Cafeteria

11. The Coordinator, GTAC/QIP/PEH

12. The Chairman, Web Management & E-mail Services Committee, |IT (BHU)
13. The Chief Proctor

14. All Admin. Wardens/Wardens, IIT(BHU)-Hostels.

15. All the Joint Registrars

16. All the Deputy Registrars

17. All the Assistant Registrars (Sr. Scale)/Assistant Registrars
18. Person Concerned

19. P.S. to the Director

Indian Institute of Technology (BHU)
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Ref. No.: IIT(BHU)/R/T ransferf4lf2025-26;’43“; Date:iﬁlﬂllﬂZﬁ
OFFICE ORDER A

In partial modification of the Office Order No. IIT(BHU)/R/Transfer/41/2025-26/98 dated 05.01.2026
and in the interest of administrative exigencies of the Institute, the Director has been pleased to approve the
modification in revised scheme of postings/assignment of duties of the following Gr. A officers of the
Institute with immediate effect and remain valid until further orders, as detailed below:

Sl. Name, Designation & Current Place of Posting / Duties Modified Place of Posting /

No. Employee No. Assigned Duties Assigned
1. Major Nisha Baloria | Office of the Dean, Resource & | Office of the Dean, Resource &
(Retd.), Deputy Registrar | Alumni Affairs (except Endowment | Alumni Affairs (except
(Emp. No. 50333) Fund), Internal Audit Cell, and | Endowment Fund and DoRA
Financial matters of the Office of | office financial matters), Internal
the Dean, Student Affairs. Audit Cell, and Financial

matters of the Office of the
Dean, Student Affairs.

2. Ms. Pragya  Juneja, | Trade Bill including works accounts | Trade Bill including works
Assistant Registrar (Emp. | and R&D Accounts (as per existing | accounts, PF (GPF/CPF/NPS)
No. 50294) procedure followed), PF | and Accounting part of Medical
(GPF/CPF/NPS), Accounting part of | Reimbursement.

Medical Reimbursement.
3 Mrs. Anita Kodap, | Institute  Purchase Cell and | Institute Purchase Cell and
Assistant Registrar (Emp. | Salary/Recovery, Creation of | Salary/Recovery, Creation of
No. 50416) Employee Id of new employee and | Employee Id of new employee
their on-boarding on Samarth. and their on-boarding on
Samarth. Financial matters of
pension/gratuity/LTC/EL/HPL
encashment.

4. Shri Pradeep Kr. Dubey, | Budget & IDF, Endowment Fund | Budget & IDF, Endowment
Assistant Registrar (Emp. | and maintenance of accounts | Fund and maintenance of
No. 50415) related to endowment fund. accounts related to endowment
fund and DoRA office financial
matters.

The other contents of the aforementioned Office Order dated 05.01.2026 shall remain unchanged.
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REGISTRAR

Ref. No.: ]IT(BHU)!R!'I‘ransferM1!2025—26@?? Date: 13.01.2026
Copy forwarded to the following for information & necessary action: T(:

All the Deans

All the Associate Deans

All the Heads of Departments/ Coordinators of Schools
The Coordinator/Incharge of Units/Centers/Offices

All the Professor Incharges

The Chairman, Institute Infrastructure Planning Committee
The Chairman, Council of Wardens

The Chairman, Press & Publicity Committee

9. The Chief Councillor, Gymkhana

10. The Chairman, IIT (BHU)-Cafeteria

11. The Coordinator, GTAC/QIP/PEH

12. The Chairman, Web Management & E-mail Services Committee, 11T (BHU)
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13. The Chief Proctor
14. All Admin. Wardens/Wardens, [IT(BHU)-Hostels.
15. All the Joint Registrars
16. All the Deputy Registrars
17. All the Assistant Registrars (Sr. Scale)/Assistant Registrars
18. Person Concerned
19. P.S. to the Director

Indian Institute of Technology (BHU)

L

2o

REGISTRAR

v NP e (@l R, Rvafiemer), aReRR — 221005 (F1RA) <
Indian Institute of Technology (BHU),Varanasi — 221 005 (INDIA) &= @

& 91.542-2367780, FAX; 91.542 e-mail : rogl ac.In; web ; www. fitbhu.ac.in T T

\)

1




INDIAN
. INSTITUTE OF
TECHNOLOGY
L T'H Freafrarer BANARAS HINDU UNIVERSITY

Office of the Registrar
(Administration)

Ref.No. IT(BHU)/ ADM/ 214/ Transfer/ Gen(Vol-III)/ 9 FY Dated : 03.02.2026

OFFICE ORDER

In supersession of earlier Office Order and in the interest of administrative exigencies of the
Institute, the competent authority has been pleased to approve the re-assignment of duties of
the following Junior Superintendent of the Institute with immediate effect and remain valid
until further orders, as detailed below:

SI.No. Name, Designation New place of Posting
1 Ms. Juhi Pandey, Junior Superintendent Administration
2. Ms. Ravisha Raghuvanshi, Junior Superintendent | GAD & RTI

%loﬂﬁ '

Assistant Registrar (Admin.)

Ref.No. IT(BHU)/ ADM/ 214/ Transfer/ Gen(Vol-III)/ 93 Dated : 03.02.2026
Copy forwarded to the following for information and necessary action :

All the Joint Registrars

All the Deputy Registrars

All the Assistant Registrars (Sr. Scale)
All the Assistant Registrars

P.A. to the Registrar

P.S. to the Director

Person concerned

QP

Assistant Registrar (Admin.)
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Ref.No. IIT(BHUYADM/Transfer/Gen./ 2 07 ()

Dated :11.03.2026

OFFICE MEMORANDUM

In the administrative interest of the Institute, the following staff members are hereby transferred alongwith their
posts on existing pay and pay level as per applicable terms and conditions:

l:;3]. E:an. Name of the employee Designation Present place of posting New place of posting
0. No. :
1 50163 Shri Rajeev Ranjan Senior Superintendent Department of Physics Trade Bill
2 50030 Shri Shyama Sundar Parida Senior Superintendent Internal Audit Wing Institute Purchase Cell
3 50149 Shri Sanjeev Kumar Maurya Superintendent R&D Internal Audit Wing
4 50048 Shri Shubhanshu Singh Junior Superintendent COW R&D
5 50084 Shri Indrajeet Kumar Singh Senior Assistant Resource & Alumni Council of Warden
6 50022 Shri Rajesh Prasad Junior Superintendent R&D Resource & Alumni
7 50389 Shri Arvind Yadav Junior Assistant Metallurgical Engineering | R&D
§ | 50082 | Shri Ashish Shankar Gupta Junior Superintendent Mining Engg L
. ’ 3 Engineering
9 50157 Shri Sanjeev Kumar Superintendent a?ii[;;:fglt E‘.flgineering Mining Engg.
10 19811 Shri Prakash Chandra Nirmal Junior Superintendent Academic Affairs Faculty Affairs
11| 50174 | Shri Balram Pandey Superintendent g’;ﬁma“““a] Relations | 4 cademic
International Relations
12 50092 Shri Rishabh Tiwari Senior Assistant Ceramic Engineering Cell, R&D (additional
responsibility)
13 19816 Shri Kamalesh Kumar Yadav Junior Superintendent Civil Engg. Ceramic Engg.
14 50124 Shri Vivek Kumar Jaiswal Senior Assistant Establishment Section Civil Engg.
15 | 50140 | Shri Ankit Jain Senior Assistant seloolac el Establishment
Science and Technology
16 | 50077 Shri Abhishek Shukla Junior Superintendent Chemistry R&D
17 19196 Shri G. Japan Mohan Junior Superintendent Diary & Dispatch Chemistry
s " . ; GAD, Diary & Despatch
18 | 50098 | Shri Tej Bahadur Junior Superintendent GAD (addition alrympons&hy]
19 50185 Ms. Yadav Veena Paramahans Senior Assistant GAD Electronics Engg.
20 | 50016 Shri Jitendra Kumar Sinha Junior Superintendent Electronics Engg. Computer Science
21 50132 Shri Prakhar Kumar Senior Assistant Computer Science Faculty Affairs
22 50138 Ms. Parul Senior Assistant Data Cell/Estate Trade Bill
Recovery Section, Data
23 | 50113 Shri Vaibhav Tripathi Senior Assistant Recovery Section Cell (additional
responsibility)
24 | 50087 Ms. Poonam Yadaw Junior Superintendent RTI & Vigilance GAD, RTI
Estate, Confidential Unit
25 | 50370 Shri Apurva Srivastava Junior Assistant Estate/PR & Vigilance (additional
responsibility)
26 | 19879 | Shri Som Deo Keshari I Seendeny | LoronmentofChemical | gy
' Engineering & Tech.
27 50510 Shri Shubham Pratap Junior Assistant Joined recently Establishment
~ L ; Department of
28 | 50120 | Ms. Neha Gautam Senior Assistant e T, R&D J




e

All concerned employees are requested to comply with the transfer order and report to their new place of posting
at the earliest but not later than 17.03.2026. The above employees are requested to get the joining report (in the
attached format) forwarded by the Head concerned as per Institute norms and send to this office for record

In case of failure to join the assigned place of posting within the stipulated time without valid justification, the
Institute may be constrained to take appropriate administrative action, which may also include withholding of
salary. Your prompt cooperation in this regard will be appreciated.

This is issued with the approval of the Competent Authority.

To,
All the employees concerned

Copy forwarded to:
All the Deans

2 PRI O Gl Poe b b

The Chairman, Council of Wardens

The Professor Incharge, International Relations
The Head, Deptt.
The Head, Deptt.
The Head, Deptt.
The Head, Deptt.
The Head, Deptt.
The Head, Deptt.
10, The Head, Deptt.
1. The Head, Deptt.
12. The Head, Deptt.
13. The Head, Deptt.
14. The Head, Deptt.
15. The Head, Deptt.

of Mechanical Engg.

of Civil Engg.

of Metallurgical Engg.
of Mining Engg.

of Ceramic Engg.

of Chemistry

of Physics

of Chemical Engg.

of Pharmaceutical Engg.
of Mathematical Sciences
of Computer Science

of Electronics Engg.

RoPeains.

Assistant Registrar (Admin.)

16. The Coordinator, SMST

17. The Joint Registrar (Academics)

18. All the Deputy Registrars

19. All the Assistant Registrars (Senior Scale)
20. All the Assistant Registrars

21. P.S to the Director

22. P.A to the Registrar

23. Personal files

IIT(BHU), Varanasi
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Office of the Registrar
(Administration)

Ref.No.: IIT(BHU)/ADM/168/Notice-Estt./General./ 2 ({39 Dated:25.03.2026
Ré

NOTICE

This is bring to kind notice of all the concerned that the following charges as was entrusted to Shri Rajan
Srivastava, Joint Registrar (Admin.) has been transferred to Shri Sumit Kumar Biswas, Registrar,

IIT(BHU):

1. First Appellate Authority.
2. Leave sanctioning authority for non-faculty staff members.

This is issued with the approval of the Competent Authority.

Qo™

Assistant Registrar (Admin.)

Dated ig_§.03.2026

Ref.No.: IT(BHU)/ADM/168/Notice-Estt./General./ 2 439
Ré

Copy forwarded to the following for information and necessary action:
1. The Joint Registrar, Academics
2. All the Deputy Registrars
3. All the Assistant Registrars (Senior Scale)
4. All the Assistant Registrar
5. PA to the Registrar
6. PS to the Director

%&l% .

Assistant Registrar (Admin.)
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