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Ref. No. IIT(BHU)/GAD/3(25)/Signboard/Gen./ 02 dr Date: 05.08.2025

NOTICE

Subject: Guidelines for Installation of Posters, Banners and Stalls within the Institute

Premises.

It has been observed that posters, banners, and temporary stalls are being installed across the
campus based on distributed system of approval system posing challenges towards co-ordinating
activities, issues related to maintenance etc. which not only affects the aesthetic appeal of the
Institute but also causes inconvenience and safety concerns.

In order to regulate this activity and maintain decorum on campus, the following guidelines are
hereby issued, with immediate effect:

1. Prior Permission:

o Prior written permission from the Office of the Chief Proctor of the Institute is to be

obtained before installing any posters, banners, or stalls on campus.

The organising team shall have to place its proposal for approval towards
displaying/installing posters, banners, stalls etc. through the concerned Dean, Head of
the Department/Coordinator of School/ Prof. In-charge/ Centre/ Section/ Unit, well in
advance mentioning the purpose, proposed place(s) of displaying, and size of the
banners/posters.  For  installation of temporary stalls name of the
agency/firm/organisation, and details of persons manning the stall shall also be
communicated to the Office of the Chief Proctor. '

2. Designated Areas:

O

Posters and banners shall be displayed only in designated notice boards and display
areas.
Stalls must be installed only at locations specifically approved by the competent

authority.

3. Content to be displayed:

All materials (posters/banners) must be appropriate, non-political, non-offensive, and
relevant to the academic, cultural, or social life of the Institute. The approving authority
reserves the right to reject or request modifications to content.

4. Duration:

O

Posters and banners shall not remain displayed for more than 7 days unless extended
permission is granted.



o Stalls shall be removed within 24 hours after the conclusion of the approved activity or
event.

5. Clean-Up Responsibility:

The organizing team is responsible for ensuring the timely removal of all materials and for
restoring the area to its original condition. Failure to comply may result in penalties and
restriction of future permissions.

6. Prohibited Areas:

Affixing posters or banners on trees, pillars, walls, academic buildings, and hostels is
strictly prohibited, unless otherwise permitted. Violators will be subject to disciplinary
action. .

7. Penalty for Non-Compliance:

Any violation of these guidelines may attract disciplinary action including monetary
penalties, withdrawal of privileges or further restrictions on organizing events.

All students, Teaching and non-teaching employees, and vendors are requested to adhere strictly to
the above guidelines. Your cooperation is essential in maintaining the discipline and beauty of our
campus.

This is issued with the approval of the Competent Authority.

Deputy Registrar (GAD)

Ref. No. IT(BHU)/GAD/3(25)/Signboard/Gen./ €2 4’ Date: 05.08.2025
Copy forwarded to the following for information and necessary action:

All the Deans/Associate Deans

All the Heads of Departments/Coordinator of Schools

The Coordinators/Incharge of Units/Centers/Offices

All the Professor In-charges

The Chief Councilor, Gymkhana

The Chairman, Institute Works Department

The Professor Incharge, Shreenivas Despande Library

The Chairman, Council of Wardens

The Chairman, Web Management & E-mail Services Committee — With a request to upload
the notice on the Institute's website.

10. The Chairman, Press & Publicity Committee

11. The Chief Proctor

12. The Coordinator, GTAC

13. The Coordinator, IIT (BHU)-Cafeteria

14. All the Admin. Wardens/Wardens, [IT(BHU) Hostels

15. All the Joint Registrars

16. Secretary to the Director
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17. All the Deputy Registrar

18. All the Assistant Registrars (Sr. Scale)/Assistant Registrars

19. P.A. to the Registrar

20. E-mail to faculty.all@iitbhu.ac.in, staff.all@gmail.com & students.all@iitbhu.ac.in
Indian Institute of Technology (BHU)

-

Deputy Registrar (GAD)
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