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Ref No. : IIT(BHUyADM-LeaveNotice//p2!2 Dated,: 23.01 .2024

NOTICE

The first Statutes of the Institute as well as Gort. of India rules provides that all staff are required to
rejoin his/her duty after expiry of sanctioned leave.

Accordingly, all non-faculty officers/staffs are required to submit joining report for
rejoining/formal reporting back on duty to the workplace, after availing sanctioned leave (other
than casual Leave/Restricted Holiday & compensatory off) in the enclosed format.

This issues with the approval of the Compentent Authority.

(Admin.)-II Encl: As above.

Dated: 23.01 .2024Ref No. : IIT( BHU)/ADM-Leave/)r,lorice//Q{r2
Copy forwarded to the following for informdtion and necessary action:-

l. All the Deans
2. All the Heads of the Department/Coordinators of Schools
3. The Coordinators/lncharge of Units/Centres/Offices
4. All the Professor Incharges
5. The Prof. Incharge, Sheenivas Deshpande Library
6. The Coordinator, GTAC
7. The Chairman, Institute Works Departrnent
8. The Chief Councillor, Gynkhana
9. The Chairman, Council of Wardens
10. The Chairman, IIT Cafeteria
I L The Chairman, Web Management & E-mail Services Committee (with the request ror

uplosding on the Institute website)

12. The Chief Proctor
13. All the Joint Registrars
14. All the Deputy Registrars
15. All the Assistant Registrars
16. P.S. to the Director
17. P.A. to the Registrar

Indian Institute of Technology (BHU).
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The ......... . .. .. . Date:
DepartmenVSchool/Offi ce :

IIT(BHU), Varanasi.

Sir/Madam,

Sub: Joinins Renort.

I, Qllame of the officer/staff), Emp Id. (lnstitute_employee_code), (designation),

(DepartmenVSchool/Office), hereby resume my duties on (rejoinDate) after availing (days) days of
(leave) from./on (fromDate) to (toDate) alongwith prefix and suffix.

This is for your kind information and necessary action.

Yours faithfully,

(Signature of the Employee)
Name of the Employee:

Designation: Emp. No:.

Forwarded By

Head of Dcpartmcnt
Department

To,

The Joint Registrar(Admin.){l
llT(BHU), Varanasi.

eiRaq didmfl:dena(6r.ft.fr.) ERIqS - 221005 sr{d
lndian lnstitute of Technology(BHU) Varanasi-22 1005 lndia

Tel. No. : 0542-2366676 Fax No. : 91-542-2368428 Email: administration@itbhu.ac.in Web:
iitbhu.ac.in
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