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Ref No.: [IT(BHU)/ADM-Leave/Notice/ 1o 49 Dated: 23.01.2024

NOTICE

The first Statutes of the Institute as well as Govt. of India rules provides that all staff are required to
rejoin his/her duty after expiry of sanctioned leave.

Accordingly, all non-faculty officers/staffs are required to submit joining report for

rejoining/formal reporting back on duty to the workplace, after availing sanctioned leave (other
than Casual Leave/Restricted Holiday & Compensatory Off) in the enclosed format.

This issues with the approval of the Compentent Authority.
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Joint Registrar (Admin.)-11 Encl: As above.
Ref No.: [IT(BHU)/ADM-Leave/Notice/ /O{P‘l Dated: 23.01.2024

Copy forwarded to the following for information and necessary action:-
1. All the Deans
All the Heads of the Department/Coordinators of Schools
The Coordinators/Incharge of Units/Centres/Offices
All the Professor Incharges
The Prof. Incharge, Sheenivas Deshpande Library
The Coordinator, GTAC
The Chairman, Institute Works Department
The Chief Councillor, Gymkhana
The Chairman, Council of Wardens
. The Chairman, IIT Cafeteria
. The Chairman, Web Management & E-mail Services Committee (with the request for
uploading on the Institute website)
12. The Chief Proctor
13. All the Joint Registrars
14. All the Deputy Registrars
15. All the Assistant Registrars
16. P.S. to the Director
17. P.A. to the Registrar
Indian Institute of Technology (BHU).

SISO R NV R LN

—_—0

/

239
Joint Registrar (Admin.)-I1

AR gl svae= (@ &.f) armord - 221005 aRa

Indian Institute of Technology(BHU) Varanasi-221005 India §_ I 5%
Tel. No. : 0542-2366676 Fax No. : 91-542-2368428 Email: administration@itbhu.ac.in Web: vEARS OF

CELEDRATING

) iitbhu.ac.in THE MANHATHA




W INDIAN
wienfirest INSTITUTE OF
HRIH TECHNOLOGY
wreh fag fareafaamea BANARAS HINDU UNIVERSITY

~ Office of the Registrar

Administration - Leave Unit
office.nfleave@itbhu.ac.in

U7 wear: At E. (@i )/, - 3T/ G/ |y Lo f&arien: 23.01.2024

I

e i guA d@RARE & gauEl td 9Ra WER F [FEAl & HER qol waial @
EIpa ged! TAM Bl & de U FEEIA W YA FRINR TE0T Bl arar &

ACTHR, TE & FAET IN-Ta 3R/ Fdar), Towa yoa &, w&higd raar (NHeAs
Jraeer/9fadidd raeer 3R gfaqEes saenr & wARE) & suEer w9 FEEIT ©w
SURRYA 81 & UNT H U7 aNa A RO gedd Ay

3% HII WaTH UMABRY & Aegalea & 3Wid od fopar = ¥

/
130
WS ForARIT (SAA)-11 HoAd: W
uF wEar: Ot (LR ) o -3 qEe/ 104 fare: 23.01.2024
yfafaf Pe=faf@a @ gEand v smavas e g ofta:-
1. gHw g,
T faum & faurmeny,
Wpel/dg & THE THGIS,
THE ER guTT,
St U, e SRS ey,
qHage, Tidt Nl wae oy,
3femef, TR fAmfor faumy,
9. 3feHY, Y&fd uRug
10. 3{g, 31337331, Fhefy],
1. 3feg, 99 Yele & $A o A (T oty & gy @) JseTEe W IR )
12. & SHREMAHIY,
13. A% Hgad g,
14, GHY IU-Hagfq,
15. 99X Y81 Ppordrad

16.F3w TEiey & Pt afie,
17. PaUltd HEIgY & SAfRATd Tg1gs,
L. (@18, armordt

— 23[9
qYH Foaraag (sr8frn)-In

HRCA RN Frme(@n f&.fR) armord - 221005 sa

Indian Institute of Technology(BHU) Varanasi-221005 India 158
Tel. No. : 0542-2366676 Fax No. : 91-542-2368428 Email: administration@itbhu.ac.in Web: YEARS OF

nnnnnnnnnnn

iitbhu.ac.in THE MAMATMA

O N AEWN

M .ol



INDIAN

INSTITUTE OF

TECHNOLOGY
T Fazq Tereatirmemere BANARAS HINDU UNIVERSITY

Office of the Registrar

Administration - Leave Unit
office.nfleave@itbhu.ac.in

[IT(BHU), Varanasi.
Sir/Madam,

Sub: Joining Report.

I, (Name of the officer/staff), Emp Id. (Institute employee code), (designation),
(Department/School/Office), hereby resume my duties on (rejoinDate) after availing (days) days of
(leave) from/on (fromDate) to (toDate) alongwith prefix and suffix.

This is for your kind information and necessary action.

Yours faithfully,

(Signature of the Employee)
Name of the Employee:

Designation: Emp. No:.

Forwarded By

Head of Department
Department

To,
The Joint Registrar(Admin.)-ll
IIT(BHU), Varanasi.
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